


[TonoxeHue O 3alUTe NEPCOHAIBHBIX JAHHBIX U M3MEHEHHUS K HEMY BBOASTCSA INPHUKA30M IO
obuieit nestenbHocTy JIOY m yTBepknaroTcs 3aBenyrolleld. Bce cOTpyAHMKM OpraHu3alyy JIOJIKHBI
OBbITh 03HAKOMJICHBI 1101 PACIIUCKY C aHHBIM [lon0KeHneM U U3MEHEHHUAMU K HEMY.

1. TloHsiTHE M COCTAB NEPCOHATBbHBIX JAHHBIX

[lon mnepcoHalbHBIMM JaHHBIMH COTPYIHHKOB TIOHUMaeTrcss uHGoOpMalus, HeoO0Xoaumas
paboTomarento B CBSI3U C TPYJAOBBIMH OTHOIIEHUSIMH U Kacarollascs KOHKPETHOTO COTPYIHHUKA, a TaKKe
ceegeHuss O (dakrax, COOBITHSIX UM  OOCTOSTENbCTBAX JKU3HU COTPYAHHMKA, MO3BOJIIONINE
UICHTU(PHUIUPOBATE €ro JUYHOCTh. llepcoHanbHbIE IaHHBIE BCErna SBISIOTCA KOH(HUACHIHAIbHOM,
CTporo oxpansemoi napopmarueit. K nepconanabHbIM JaHHBIM OTHOCSTCS:

— Bce Ouorpaduueckue CBEJICHUs COTPYAHUKA;

— oOpa3oBaHue;

—  CIEIHUabHOCTH;

— 3aHuUMaeMmasi JI0JDKHOCTb;

— HaJu4Me CyJuMOCTEM;

— aJipec MECTOKUTEIbCTBA,

— JIOMamnIHui TenedoH;

— COCTaB CEMbH;

— MeCTO paboThl WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

— XapakTep B3aUMOOTHOIIEHHI B CEMbE;

— pa3Mep 3apabOTHOM TIaTHI;

— cojepaHue TPYJ0BOrO JOTOBOPA;

— COCTaB JICKJIAPUPYEMBIX CBEJCHUN O HAIMYMH MaTePHAIBHBIX IEHHOCTEH;

— coJeprKaHHe JIeKJapalliy, 01aBaeMOi B HaJIOTOBYIO UHCIIEKIIHIO;

— TOJJMHHUKHU ¥ KOIIUH MPHUKA30B 10 JTMYHOMY COCTaBY;

— JIMYHbBIE Aena, TuYHbIe KapTouku (Ppopma T2) u TpyaOBbIE KHUKKU COTPYIHUKOB;
— OCHOBaHUS K IPHKa3aM I10 JTUIHOMY COCTaBY;

— Jema, cojieprKaliie MaTepHUabl 10 MOBBIIICHUIO KBaTHU(PUKAIIMK U TIEPETIOATOTOBKE COTPYAHUKOB,

WX aTTECTAINH, CITyKEOHBIM PACCIIeIOBAHUSM;

— KOTMHH OTYETOB, HAMIPABIISIEMbIE B OPTaHbl CTATUCTHKHY;

— aHKeTa;

— KOIIUM JIOKYMEHTOB 00 00pa3oBaHUU;

— pe3yabTaThl METUIIMHCKOTO 00CIIeIOBaHUS HA MPEIMET TOJHOCTH K OCYIIECTBICHHUIO TPYIOBBIX
00s13aHHOCTEH;

— (otorpaduu 1 uHBIE CBECHHS, OTHOCSIINECS K IEPCOHANBHBIM JJTAHHBIM COTPY/THHKA.

VYka3aHHbIE JOKYMEHTHI SIBISIOTCS KOH(UACHIMAIbHBIMU, XOTS, YYUTHIBash MX MAacCOBOCTb U
€IMHOE MECTO 00PAOOTKHU M XpaHEHHUS - COOTBETCTBYIOIINHI TP OTpaHUYCHUS HA HUX HE CTaBUTCS.

Pexxum KOHOUICHIIMATFHOCTH MEPCOHANBHBIX TAHHBIX CHUMAETCSI B CIIy4asiXx 00€371MUYMBaHUS UITU
110 UCTEYCHHH 75 JIET CpOKa XPaHEHUsI, €CITH HHOE HE OTPEICTICHO 3aKOHOM.

Cob6cTBeHHUKOM MH(GOPMAIIMOHHBIX PECYpCOB (MIEPCOHANBHBIX JAaHHBIX) — SBISAETCS CYOBEKT, B
TIOJTHOM 00bEeMe PeaTH3YIONIHiA MOJTHOMOYUS BIIAJICHUS, TIOJIH30BAHUS, PACTIOPSDKEHHS STUMH PECYPCaMH.
Ot0 mo00i TrpaskJaHuH, K JUYHOCTH KOTOPOT'O OTHOCSTCSI COOTBETCTBYIOIIUE MEPCOHATILHBIE JaHHbIE, U
KOTOPBIM BCTYNWI (CTall COTPYAHHKOM) WJIM M3bSBUJ JKEJAHWE BCTYIUTH B TPYIOBBIE OTHOIICHHS C
paboronareneM. CyOBEKT NEpCOHANBHBIX JaHHBIX CaMOCTOSITENIBHO peIlaeT BOIMNPOC Nepeaayu
paboTomaTeNto CBOMX MEPCOHANBHBIX TaHHBIX.

Jlep>kaTesieM  TNEpPCOHAIBHBIX  JIAaHHBIX  SIBJISIETCS  paboTojarenb, KOTOPOMY  COTPYAHMK
JTOOPOBOJIHHO TEpeacT BO BIIAJCHNUE CBOHM NIEPCOHANBHbBIC JaHHBIC. PaboTomaTenh BEIMONHSET (QYHKITHIO
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BJIQ/ICHUS STUMU JIaHHBIMH U 00J1a7]aeT MOJIHOMOYUSMHU PACTIOPSHDKEHUS MU B MIpeieiaX, YCTaHOBJICHHbBIX
3aKOHOJATEIIbCTBOM.

[IpaBa u o6si3aHHOCTH paboTOAATENss B TPYAOBBIX OTHOLICHHSX OCYIIECTBISIOTCA (DU3MUECKUM
JMIIOM, YIIOJTHOMOYEHHBIM paboTonaTteneM. YKa3aHHbIEC MpaBa U 00S3aHHOCTH OH MOXET JIeJIETHPOBAThH
HIKECTOSIIIIMM PYKOBOAMUTEIISIM — CBOMM 3aMECTHUTEIISIM, PYKOBOJUTEISAM CTPYKTYPHBIX MOAPA3ACICHUMN,
paboTa KOTOPBIX TpeOyeT 3HaHUS MEPCOHATBHBIX JAaHHBIX PAOOTHHKOB WM CBsi3aHAa ¢ 0OpabOTKOM ATHX
JTAHHBIX.

[TorpeOuTensimMu  (MOJIB30BATENSAMH) MEPCOHAIBHBIX JAHHBIX SBISIOTCA IOPHIMYECKHE U
busnueckue nuna, oOpalaromuecss K COOCTBEHHUKY WIIM JIEP’KaTEeNI0 IMEPCOHANbHBIX JaHHBIX 32
MOJTyYeHUEM HEOOXOAMMBIX CBEJICHUI U MOJIb3YIOIIMEecs UMH 0e3 MpaBa nepeaadu 1 pasriaiieHusl.

2. IIpuHUHMNBI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

OOpabGoTka TmepcOHANBHBIX JAHHBIX BKIOYaeT B ce0f UX IMONy4YeHHe, XpaHEHHE,
KOMOMHHUPOBaHUE, Nepesiady, a TAKKE aKTyaln3alnio, OJJOKMPOBAaHUE, 3ALUTY, YHUUTOXKEHUE.

[lonyyenue, xpaHeHHWe, KOMOMHHMpOBAaHHWE, Iepeadya WIM JI00e JApyroe HCIOIb30BaHUE
IEPCOHAIBHBIX JIAaHHBIX COTPYAHUKA MOXKET OCYLIECTBIATHCA HCKIIOUUTEIBHO B LENIAX OOECHeUeHMs
COONIIOJICHHsI 3aKOHOB M HMHBIX HOPMATHBHBIX IPaBOBBIX AaKTOB, COJCHCTBUS paOOTHHKAM B
TPYAOYCTpOICTBE, OOY4YE€HHUM U MPOABIKEHHMM IO ciayxOe, oOecreueHHs JHUYHOM O€30MacHOCTH
COTPY/ZHUKOB, KOHTPOJISI KOJMYECTBA W KAa4eCTBA BBINOJIHIEMOH pabOThl M OOECIIEYeHUsT COXPAaHHOCTH
UMYIIECTBA.

Bce mepconanbHble AaHHBIE COTpPYIHHKAa MOJydaroTcsd y Hero camoro. Eciu mepcoHanbHBIE
JJAaHHbIE COTPYIHHKA BO3MOYKHO IOJIYYUTh TOJIBKO y TPETbeld CTOPOHBI, TO COTPYIHHUK JOJDKEH OBITH
yBEIIOMJIEH 00 3TOM 3apaHee, M OT HEro JOJDKHO OBITh MOJYYEeHO MUChbMEHHOE cornacue. PaboTonarens
JIOJDKEH COOOLIUTh COTPYAHUKY O LeNAX, HPEANoiaraéMblX MCTOYHMKAX M cHoco0ax IMOIy4eHUs
NEPCOHAIbHBIX JaHHBIX, @ TAKXKE O XapaKTepe IOJUICKAIIMX IOJIyYEHUIO IEPCOHAIbHBIX JIAHHBIX U
HOCJEICTBHUX OTKa3a COTPYAHUKA AaTh NMCbMEHHOE COIJIache Ha UX MOJIyYeHHE.

He nomyckaercss moiydeHue W 00paOoTKa NEPCOHANBHBIX JAHHBIX COTPYAHHKA O €ro
HOJUTUYECKUX, PEJIMTMO3HBIX M WHBIX YOEXKIEHUSAX M YaCTHOM JKMU3HM, a TAKXKE O €ro 4WICHCTBE B
OOIICCTBCHHBIX OOBEAMHCHUSX WM €ro MPOQCOIO3HOW JEATeIbHOCTH, 32 HUCKIIOYCHHEM CIIydaes,
IPEIYCMOTPEHHBIX 3aKOHOIATeNLCTBOM PD.

[Ipy npuHATUN pelIeHU OTHOCHUTENBHO COTPYJHUKA HA OCHOBAHUH €r0 MEPCOHATBHBIX JAHHBIX
HE JONyCKAaeTCsl MCIOJIb30BAaHUE JAHHBIX, IIOJYYEHHBIX HCKIIOYUTEIBHO B pE3ylbTaTe HX
AaBTOMATHU3UPOBAHHOW 00PaOOTKU MM IEKTPOHHOTO MOJIY4YEHUS.

B cnydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHW, B COOTBETCTBUU
co cT. 24 Koncrurynuu P® Bo3MOXHO MostydeHrne U 00paboTKa JaHHBIX O YaCTHOM U3HU COTPYAHMKA
TOJIBKO C €70 MMCbMEHHOT'O COIJIACHSI.

[Taker aHkeTHO-OMOrpaHUUECKUX M XapaKTEPU3YIOIIMX MAaTEpHANIOB (Jajnee MakeT) COTPYIHHMKA
dbopmupyeTcs ociae U3AaHus MpuKasa o ero npueMe Ha padory. Ilaker 00s3aTeTbHO COAEPIKUT JTUUHYIO
KapTouky ¢opmbl T-2, a Takke MOXKET coAepikaTb JOKYMEHTBI, COJEpKallle MEepCOHaJIbHbIE TaHHBIE
COTPY/HHUKA, B MOPSAJIKE, OTPAXKAIOLIEM MTPOLECC TpUeMa Ha paboTy.

Bce nokyMeHThI XpaHsTcs B ankax B ajipaBUTHOM MOPsiIKE paMUIUN COTPYIHUKOB.

[lakeT moMONHAETCS HAa MPOTSHKEHUM BCEM TPYINOBOH JIEATEIBHOCTH COTPYIHHKA B JIaHHOU
opranuzanuu. V3mMeHeHMs, BHOCHUMBIE B KapToukKy T-2, JO/KHBI OBITH  MOATBEPIKIEHBI
COOTBETCTBYIOLIMMH JJOKYMEHTaMH (HalpuMep, KOMHsI CBUIETENbCTBA O Opake).

CoTpynHUK OTAeNna KaJapoB, OTBETCTBEHHBIM 3a JOKYMEHTAIlMOHHOE obOecriedeHHe KaJpoBOU
NeSITeIbHOCTH, TPUHUMAET OT NMPUHUMAEMOI0 Ha paboOTy COTPYAHMKA TOKYMEHTHI, POBEPSIET MOIHOTY
UX 3alOJIHEHUSI M TPAaBUIBHOCTb YKa3bIBAEMbIX CBEIACHHM B COOTBETCTBHUHM C MPEAbSIBICHHBIMU
JIOKyMEHTaMH.

[Ton GmoKMpOBaHUEM MEPCOHANBHBIX JAHHBIX MOHUMAETCS] BPEMEHHOE IMpEeKpallleHue omnepanui
no ux o60paboTke 1O TpeOOBaHMIO CYOBEKTa IEPCOHAIBHBIX JaHHBIX IPH BBIABICHUM UM



HEJI0CTOBEPHOCTH 0OpaldaThIBa€MbIX CBEICHHM WM HENPAaBOMEPHBIX ACHCTBUII B OTHOIICHHWU €ro
TAHHBIX.

IIpu o0OpaboTke mepcOHATBHBIX JaHHBIX COTPYAHHKOB paboTomarens B julle | eHepaabHOTO

JUPEKTOpa BIIPaBe OIPEIENATh CIOCOOBI 00pabOTKH, JOKYMEHTHPOBAHMSA, XPAHEHUS W 3allUThHI
NEePCOHAIBHBIX JaHHBIX cOTpyAHUKOB JIOY Ha 6a3e coBpeMeHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHA.

CotpynHuk o0si3aH:

nepeAaBaTtb  paboOTOJATEN0  MIM  €ro  IPEICTaBUTENI0  KOMIUIEKC  JOCTOBEpPHBIX,
JOKYMCHTHPOBAHHBIX TICPCOHAJIBHBIX HAHHBIX, COCTAB KOTOPLIX YCTAHOBJICH TPYI[OBBIM
KojiekcoMm PD;

CBOEBPEMEHHO cOo001aTh padoToAaTeN 0 00 U3MEHEHUN CBOUX MIEPCOHATIBHBIX JTaHHBIX.
CoTpyAHMK UMEET IIPaBo Ha:

HOJIHYIO MH(MOPMALIMIO O CBOUX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ITHX JaHHBIX;

CBOOOJHBIA OeCraTHBIA JOCTYH K CBOMM II€PCOHAJIBHBIM JIaHHBIM, BKIIOYas MpPaBO Ha
HOJy4YeHHe Komuil o000l 3amucu, cojepxalleil NepcoHalbHble JaHHblE COTPYIHHMKA, 32
HCKJIIOUYEHHEM CIIy4YaeB, IPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM PD;

OIpeieIeHNue CBOMX NPEeACTaBUTENeH ISl 3alUThl CBOMX IIEPCOHANIBHBIX 1aHHBIX;

AOCTYII K OTHOCAIIUMCA K HEMY MCAUIUMHCKUM JAaHHBIM C ITIOMOIIBIO MCAUIMHCKOT'O CIICUAJIMCTA
110 CBOEMY BBIOODY;

Tp€6OBaHI/IC 00 HCKIIOYEHUH WIIH HCIIPABJICHMM HCBCPHBIX HJIM HCIOJHBIX IMMEPCOHATIBHBIX
JTAHHBIX, a TaKXkKe JJaHHbIX, 00paboTaHHBIX ¢ HapyleHueM TpeboBanuil. [Ipu otkasze paboronarens
HUCKIIIOYUTh HWJIKM UCHPABUTHh NCPCOHAIIBHBIC HJAHHBIC COTPYAHHMKA OH HMMCCT IIPaBO 3asABUTHL B
NUCbMEHHON (hopMe paboToJaTEN0 O CBOEM HECOIVIACHMHM C COOTBETCTBYIOIIMM OOOCHOBAHHUEM
Takoro Hecorjacus. [lepcoHanbHBIE JaHHBIE OLEHOYHOTO XapakTepa COTPYAHHK HUMEET IPaBo
JIOTIOJIHUTD 3asBJICHUEM, BBIPAXKAIOILUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeOoBaHWe 00 W3BEHICHWH pPadOTOMATENIeM BCEX JIHI, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEpHbIEC WM HETIOJIHbIE NIEPCOHAIbHbIE JaHHbIE COTPYAHMKA, 000 BCEX MPOU3BEICHHBIX B HUX
HCKIIIOYCHHUAX, UCITPABJICHUAX WM JOMNOJIHCHUAX

o0)ajoBaHuE B CyJ JIIOOBIX HENpPaBOMEpHBIX ACUCTBUI min Oe3neiicTBus paboroparens mnpu
00paboTKe U 3aIIUTE €ro MePCOHATBHBIX TaHHBIX.

3. JocTyn K mepcoHaJbHBIM JaAHHBLIM
[lepconanbHble JaHHBIE JOOPOBOJIBHO MEPEIAIOTCS COTPYIHUKOM HEMOCPEACTBEHHO ACPKATEII0

9TUX JaHHBIX U motpedutensm BHyTpu JIOY wuckimouutenbHO it 00paOOTKHM W MCIOJIB30BAHUS B
pabore.

Buemnuit noctyn. K unciay maccoBbIx moTpeOuTenell nepcoHanbHbIX JaHHBIX BHE JJOY MoxkHO

OTHECTU I'OCYJAPCTBCHHBIC U HCTOCYAAPCTBCHHBIC (I)YHKI_II/IOHB.J'IBHLIC CTPYKTYPBI:

HaJIOTOBbIE MHCIIEKIINH;
[IPaBOOXPAHUTENIbHBIE OPraHbl;

OpraHbl CTATUCTHUKU;

CTPaxOBbIE areHTCTBA;

BOEHKOMATHI;

OpraHbl COLUAIBHOIO CTPaXOBaHMUS;

MIEHCUOHHBIE (POHIBL;

MO/PAa3AeICHNs] MyHULIUIIAJIBbHBIX OPTaHOB YIIPABJICHHUS.

Buytpennuit nocryn. Bayrpu IOV k paspsny notpeduresneil nepcoHalbHBIX TaHHBIX OTHOCSATCS

COTPYIHUKH (PYHKIIMOHAIBHBIX CTPYKTYPHBIX MOApPa3IeICHHI, KOTOPBIM 3T JaHHbIE HEOOXOIUMBI JIJIs
BBIMTOJTHEHUS TOJKHOCTHBIX 00SI3aHHOCTEH:

CIIELUAIUCT I10 KaJApaM;
COTPYJIHUKU OyXTanTepuu;
HAaYaJIbHUKU CTPYKTYPHBIX ITOAPA3IACIICHUMN.



B kangpoBom oTzmene XpaHATCS JIMYHBIE KapTOYKH COTPYJHHMKOB, pabOTAOMMX B HACTOSIIEE
BpeMs. Jlis 3TOro MCHONB3YyIOTCS CIEHUalbHO 000pydOBaHHBIE IIKapbl HIM Ccel(bl, KOTOpPbIE
3anuparoTcs. JINYHbIe KapTOYKHU pacIoararoTcs B andaBUTHOM MOPSIIIKE.

[Tocne yBOIbHEHUSI JOKYMEHTHI IO IMYHOMY COCTaBY MEPEIA0TCsA Ha XpaHEHHE.

4. Tlepenaya nepcoHaJIbLHBIX JAHHBIX
IIpu nepenaue neEpcOHANbHBIX JAHHBIX COTPYAHHMKAa paboToAaTeNb JOJDKEH COOJII0ATh
CIIeAyIOIIHe TpeOOBaHUS:
Ilepenaua BHEIIHEMY TOTPEOUTEINIO:

— Iepejada IEepPCOHAIBHBIX JAHHBIX OT JepXkaresis WIA €ro IpeICcTaBUTENed BHEIIHEMY
NOTPEOUTENI0 MOXET JOIYCKAThCS B MHUHHMAJIBHBIX OOBEMax M TOJIBKO B IIEJISIX BBITOJTHEHUS
3ajjay, COOTBETCTBYIOIINX OOBEKTUBHON NpUYKHE cOOpa 3TUX AAHHBIX;

— IpU Iepelaye IMEePCOHAIBHBIX JIaHHBIX COTPYJHUKAa IOTpeOuTeNssM (B TOM 4YHCIE U B
KOMMEPYECKHX 1esX ) 3a npeaenst JOY

— pabotomarenb HE OMHKEH COOOWIATh 3TH JAHHBIE TPETbel CTOpOHE 0e3 MUCHbMEHHOTO COTJacus
COTPYAHHUKA, 3a HMCKJIIOUYEHHEM CJIy4aeB, KOIJla 3TO HEOOXOIUMO B ILENAX HPedyHpexIeHHUs
YIPO3bI )KU3HU U 3/I0POBBIO COTPYAHMUKA WM B CIIy4asiX, yCTAHOBJICHHBIX (pe/lepaTbHbIM 3aKOHOM;

— OTBEThl Ha NPaBOMEpPHbIE MHCbMEHHBIE 3alpOoChl APYrUX (HUPM, YUPEKACHUH U OpraHu3alui
JIAIOTCS C pa3pelleHUs 3aBeAyIOUIe U TOJIBKO B MUCbMEHHOM (popMe U B TOM 00beMe, KOTOPBIN
MO3BOJISIET HE pa3rilallaTh U3JIMIIHUN 00beM ePCOHAIBHBIX CBEJICHU;

— He JOMyCKAaeTCsl OTBEYaTh Ha BOIIPOCHI, CBA3AHHBIE C Mepeadel NepcoHalbHOM HH(OpMaLUK 10
Tenedony uinu dakcy;

— 10 BO3MO>KHOCTH II€PCOHAIbHBIE JAHHBIE 00€3TMUNBAIOTCA.

Ilepenaua BHyTpeHHeMmy mnorpebutemto. PaOoromarens BhpaBe paspemiarb JOCTYH K
NEPCOHAIBHBIM JaHHBIM COTPYAHUKOB. [loTpeOutenu mnepcoHanbHBIX JaHHBIX JODKHBI IOANUCATH
00513aTeJIbCTBO O HEPA3IIALIEHUH IIEPCOHANBHBIX TaHHBIX cOTpyAHUKOB (IIpunoxxenue Nel).

5. 3ammTa nepcoHaIbHBIX JAHHBIX

[lon yrpo3oil wiM OMNacHOCTHbIO YTpPaThl MEPCOHANbHBIX JAHHBIX MOHUMAETCS €AMHUYHOE WIIU
KOMILJIEKCHOE, peaJlbHOE WM MOTEHIHMAIbHOE, AKTUBHOE MJIM IMaCCUBHOE MPOSIBICHUE 3JI0YMBIIIEHHBIX
BO3MO>KHOCTEM BHEIIHUX WJIM BHYTPEHHMX MCTOYHUKOB Yrpo3bl CO3/1aBaTh HEOJIAroNnpHUsTHbIE COOBITHS,
OKa3bIBaTh JIeCTAOMIIN3UPYIOLIee BO3ACHCTBUE Ha 3allMIIIaeMyI0 HH(OpMAIHIO.

Puck yrpossr m00bIM  HMH(OPMALIMOHHBIM pecypcaMm CO3/Jal0T CTUXUHHBIE O€[CTBUS,
9KCTpPEMAJIbHBIE CUTYallMU, TEPPOPUCTUUECKUE NEHCTBUS, aBapUKM TEXHUUECKUX CPEJCTB U JIMHUM CBS3H,
Ipyrue OOBEKTUBHBIE OOCTOSITENILCTBA, a TAaKXKE 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHbBIE B
BO3HUKHOBEHUU YIpO3bI JIULA.

3amuTa TEpCOHANBHBIX JaHHBIX MPEACTaBIsAE€T COOOM JKECTKO  periiaMeHTUPOBAHHBIN
TEXHOJOTMYECKMM  IPOLECC,  NPEAyNpPEeXJAIINNA  HapylIEHWEe  JOCTYINHOCTH,  LIEJIOCTHOCTH,
JIOCTOBEPHOCTH ¥  KOHQUICHIMAJIBLHOCTH MEPCOHANbHBIX JAaHHBIX W, B KOHEYHOM CueTe,
o0ecreynBaroIuil JOCTATOYHO Ha/IeKHYI0 0€30MacHOCTh MH(POPMALIMU B MPOLIECCE YIMPABICHUECKON U
IPOU3BOJICTBEHHON JAESITEIbHOCTH MIPEAIPUITHSL.

6.1. «BHYTpeHHSI 3alIUTA»
OCHOBHBIM BUHOBHHUKOM HECAHKIIHOHHPOBAHHOTO JOCTYIA K MEPCOHATbHBIM JAHHBIM SIBIISETCS,
KaK TpaBWIJIO, MEPCOHAJ, pabOTaroIUi ¢ JOKyMEHTaMH M 0a3aMH JaHHBIX. PerimameHTamus poctyma
nepcoHasia K KOH(DHIEHIIMANBHBIM CBEICHUSAM, AOKYMEHTaMH H 0a3aMH JaHHBIX BXOJHUT B YHUCIO
OCHOBHBIX HAaITPaBJICHUH OpPraHU3allMOHHON 3aIUThl HH(GOPMAIMK U TpeHa3HAYCHA TSl pa3TpaHHICHUS
MOJTHOMOYHMI PYKOBOJUTENSIMUA U CIEUUATUCTaMU TpeanpusaTus. JlJis 3aiuTsel IepCOHANBHBIX JTaHHBIX
COTPYAHUKOB HEOOXOIUMO COOIOAATh PSIT MEP:
— OrpaHUYCHHE W periiaMeHTAIlMs COCTaBa COTPYIHUKOB, (YHKIIMOHAIBbHBIE 00SI3aHHOCTH KOTOPHIX
TpeOYIOT KOHGUIEHITNATBHBIX 3HAHUH;



— CcTporoe u30upaTeNbHOC W O0OOCHOBAaHHOE PACIPEACIICHHE JTOKYMEHTOB M MH(GOPMAIIMH MEXKTY
COTPYTHUKAMU;

— pamnHMoHATFHOE pa3MeIlleHHe pPadOYMX MECT COTPYIHHKOB, NPH KOTOPOM HCKIIOYAIOCh OBl
0OECKOHTPOJIBLHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIIIH;

— 3HaHUE COTPYIHUKaMU TpeOOBaHMN HOPMATUBHO — METOJAMYECKHX JOKYMEHTOB IO 3alllUTe
UH(POPMALIUU ¥ COXPAHEHUH TaiHBI,

— Hajnuyue HeOOXOAMMBIX YCIOBUH B TIOMEIICHWH JUIsi paboThl C KOH(UICHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

— ONpeAeTiCHHE W perjiaMeHTaIMsl COCTaBa COTPYIHHMKOB, MMCKOIIUX MpPaBO JOCTyma (BXoaa) B
MIOMEIICHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

— OpraHM3anys NOpsIKa YHHYTOKEHUs! HH(opMaIumy;

— CBOCBPEMCHHOE BBISBICHHE HapYIICHUS TpPeOOBaHUI pa3peIIUTEIbHOW CHUCTEMBI JIOCTYIIA
COTPYAHUKAMU MOAPA3ICICHHUS;

— BOCHIHTATENIbHAsT W  pa3bsCHUTENIbHAS padoTa ¢  COTPYJHHKAMH  TOZApA3JCICHHUs 10
NPEIYNIpPEXKICHUIO YTPAThl IEHHBIX CBEIEHU MpH padoTe ¢ KOHPUACHIMATBHBIMU JOKYMEHTAMHU;

— HE JIONYCKAaeTcs BblJlavya JIMYHBIX JIeNl COTPYIHUKOB Ha paboune mMecta pykoBoautenel. JIndneie
Jiefia MOTYT BBIJABaThcs Ha paboume MecTa, M B UCKIIOUUTEIBHBIX CIIydasiX, MO MUCbMEHHOMY
paspenieHuto ['eHepatbHOTO TUPEKTOPa, PYKOBOIUTEIO CTPYKTYPHOTO MOIPa3ICICHUS;

— TEpCOHAJbHBIE KOMIBIOTEPHI, B KOTOPBIX COIEPIKATCS MEPCOHAIbHBIC JAHHBIC, JOJDKHBI OBITH
3alIMINCHBI TAPOJISIMH JOCTYIIA.

6.2. « BHeIIHAA 32T

Jlnst 3aIUThI KOH(UICHIIHATILHOM uHpOpMAITUU CO3/IaF0TCS I[eJICHAIIPaBICHHBIC
HEOJIaroNpHsTHBIC YCIOBHS M TPYAHONPEOIOIUMbIE TPENSATCTBUS JUIS JIUII, MBITAIOUIMXCS COBEPIIUTH
HECAHKIMOHMPOBAHHBIA  JOCTym ®W  oBlajeHue  uwHpopmamueit. Llenmsto u  pe3ynbTaToMm
HECaHKIIMOHUPOBAHHOTO JOCTYNa K MHPOPMALMOHHBIM pecypcaM MOXKET OBITh HE TOJIbKO OBJIAJICHHE
[IEHHBIMU CBEJICHUSMHU M MX HCIIOJIb30BAHHUE, HO U WX BUJOM3MCHCHHE, YHUUTOXKCHHUE, BHECCHUE BHPYCA,
NoMeHa, paTbCUPHUKAIMS COJCPKAHUS PEKBU3UTOB JIOKyMEHTA U JIp.

[Tox TOCTOPOHHUM JIMIIOM IOHUMAETCS JIO00€ JHI0, HE HWMEIOIIEe HEIMOCPEICTBEHHOTO
OTHOIIEHUSI K JEATCIBbHOCTH WPEANPHUITHS, I[TOCETUTENM, COTPYAHUKH JIPYTHX OPTraHU3aIUOHHBIX
CTPYKTYP.

[ToctroponHnue numa He JOHKHBI 3HATh pachpeaeneHue GyHKIUH, pabodwe MpoIecchl,
TEXHOJIOTHIO COCTABIICHUS, O(OPMIICHHUS, BEICHUS U XPAHCHUS JIOKYMEHTOB, JIe)I H pa00OYuX MaTepHaIOB
B OTJIeJIE MIepCOoHAIA.

J1J1s 321U ThI IEPCOHANTBHBIX JJAHHBIX COTPYIHUKOB HEOOXOUMO COOITIOIATh PSIJT MEp:

— TOpPSAOK MpHeMa, yueTa U KOHTPOJIS AeSITeTbHOCTH MOCETUTENEIH;
— mnponyckHo# pexum JJOY
— TOPSAOK OXpaHbl TEPPUTOPHUH, 31aHUHN, TOMEIICHHUH, TPAHCTIOPTHBIX CPEJCTB.

7. OTBeTCTBEHHOCTH 32 pa3rjalleHue KOH(PpUIeHINATbHOH HH(POPMALUH, CBA3AHHOI C
NepCOHATbHBIMH JAHHBIMHU

IlepcoHanbHass OTBETCTBEHHOCTh — OJHO M3 TJaBHBIX TpeOOBaHMH K  OpraHU3alUM
(YHKIIMOHUPOBAHUSI CHCTEMbI 3alllUThl TMEPCOHANBHOM HWHPOpPMAIMU U SBIAETCA O0053aTENbHBIM
ycioBHUeM obecriedeHus: 3PPEeKTUBHOCTH ITOH CUCTEMBI.

PykoBonuTensb, pazpemaromuil J0CTYIl COTPYIHUKA K KOHQUACHIHNAILHOMY JOKYMEHTY, HECET
NIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 IaHHOE pa3pelleHuE.

Kaxnpiif coTpyTHUK NpeAnpusTUsi, MOJy4Yarolmui sl paboThl KOHPUAECHUIUATbHBIA JOKYMEHT,
HECEeT eIMHOJIMYHYIO OTBETCTBEHHOCTb 32 COXPAHHOCTh HOCUTENS U KOH(PHUIEHIINATILHOCTh HH(OPMAIIHH.

Hapymienne ycTaHOBICHHOrO 3aKOHOM TIopsnka cOopa, XpaHEHMs, MCIIOJIb30BAaHUS WM
pacripocTpaHeHus HHGOpMAIMM O TpakAaHax (MEPCOHATBHBIX JIAHHBIX) BJEUYET AUCHHUILTMHAPHYIO,



aIMUHHUCTPATUBHYIO, TPaXKJAaHCKO—TIPAaBOBYIO MJIM  YTOJIOBHYIO OTBETCTBEHHOCTh TpaXJaH H
IOPUINYECKUX JIHII.

IIpuioxenne Nel
K [lonoxxennto 06 00paboTKe U 3amuTe
MePCOHAITBHBIX TAHHBIX PAOOTHUKOB
I'BAOY 1/ ¢ Ne 65
KOMOMHHPOBAHHOTO BHJIA
Kpacnocenbsckoro paiiona
Cankr-IletepOypra
OT « » 200 .

O0s13aTeJILCTBO O HepasrjiallieHUH MEePCOHAJBbHBIX JAHHBIX COTPYAHHUKOB

Crneunanuct o kaapam

Cekpertapb

PykoBogutenu 2 u 3 ypoBHS:
3amecrtuTens 3aBeaytouieit mo OP

3amecrtuTens 3aBeaytouieit mo AXP
3aBx03




JANUCT

o3HakomiieHus ¢ [lonoxkeHreM 00 00pabOTKe U 3alIUTE ePCOHATBHBIX JAHHBIX pAOOTHUKOB
I'ocynapcTBeHHOTO OI0PKETHOTO AOIIKOJIFHOTO 00Pa30BaTEIbHOTO YIPESIKIACHUS
neTckoro caga Ne 65 komOuHUpoBaHHOTO BUAa KpacHocensckoro paiioHa

Cankr-IlerepbOypra

/o

damunus, UMs1, OTYECTBO PaOOTHUKA

JlaTa 1 moanuchk pabOTHHUKA TIOCIIS
o3HakomiieHus ¢ Ilomoxenuem




1/

daMunus, UMsi, OTYECTBO paOOTHHUKA

Jarta 1 moanuck paboTHHKA MOCTIe
03HAKOMJICHUSI C PaBUIIAMU




		2022-06-01T10:48:04+0300
	Якобсон Елена Борисовна




